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Health and Safety

3.3 Fire safety and emergency evacuation

Policy Statement

We ensure our premises present the lowest risk of fire by ensuring the highest possible standard of fire precautions. The person in charge and staff are familiar with the current legal requirements. Where necessary we seek the advice of a competent person, such as our Fire Wardens or a Fire Safety Consultant.

FIRE SAFETY
· The basis of fire safety is risk assessment. These are carried out by a ‘competent person’.
· Both Fire Wardens receive training in fire safety sufficient to be competent to carry out a risk assessment. Fire Officer / Warden is Alison Thomas (Nursery Nurse)
· Fire doors are clearly marked, never obstructed, and easily opened from the inside.

· Smoke detectors/alarms and fire fighting appliances conform to BSEN standards, are fitted in appropriate high-risk areas of the building, and are checked as specified by the manufacturer.

· Our emergency evacuation procedures are approved by the Fire Safety Officer and are:

· clearly displayed in the premises.
· explained to new members of staff, volunteers, and parents; and

· practised regularly at least once every six weeks.

· Are attached to this policy.

· Records are kept of fire drills and the servicing of fire safety equipment.

Emergency evacuation procedure

The evacuation procedure is displayed in each room and states
· How children are familiar with the sound of the fire alarm.

· How the children staff and parents know where the fire exits are.

· How children are led from the building to the assembly point.

· How they will be accounted for and who by.

The evacuation/ fire drill record book will contain:

· Date and time of the drill.

· How long it took.

· Whether there were any problems that delayed evacuation.

· Any further action taken to improve the drill procedure.

· How long it takes to get the children out safely.
· Who calls the emergency services and when in the event of a real fire?
· How parents are contacted.
FIRE SAFETY PROCEDURES

The competent person responsible for ensuring fire safety procedures are followed is Alison Thomas.
· They will ensure that responsible staff carry out a fire drill each half term

· The fire drill log is completed after each drill

· All equipment is checked regularly

· Fire Risk Assessment is completed annually

Willows Staff

All staff are responsible for ensuring that all children, staff and visitors evacuate the building safely/exiting from the designated fire doors...
The following staff are responsible for ensuring fire drills are carried out each half term in their rooms and the Fire Drill Log is completed in their rooms:

Danielle Edwards 
                           Early Years Room 

Sara Mitchell

                           Day-care Room and After School Club
Alison Thomas 


    Fire Safety Officer

IN THE EVENT OF A FIRE

The person discovering the fire must follow the procedures below:

1. Raise the alarm which is setting off the Fire Alarm by shouting “FIRE” 3 times
2. DO NOT TAKE PERSONAL RISKS

Manager’s Responsibility:

Sara Mitchell (Nursery Manager) or in her absence Jackie Jackson (Office Manager) will call the fire brigade by dialling 999. If neither are available, the Deputy Manager Tracy Cole will take on this role.
She will check all areas of the building before meeting at the designated meeting point and take the Visitors Register with her before checking with the Supervisors that all children and staff are present.

All other people must follow the following procedure:

1. Stand still and listen to the instructions of the Fire Officer or Supervisor

2. Help the children to line up at the emergency exit furthest away from the fire

3. Aid the children to the nearest designated meeting point.
4. The Supervisor of each room will take her register with her to ensure that all children and staff are accounted for.

Designated Meeting Point

During a fire drill 

Pre-school children will assemble in the pre-school playground, and Day-care children in the Day-care playground. All exiting from the designated fire doors. Both rooms Supervisors must then take account for their children and staff by taking their registers.
In the event of a fire at Willows

Pre-school children will assemble in the pre-school playground, and Day-care children in the Day-care playground. All exiting from the designated fire doors. Both rooms Supervisors must then take account for their children and staff by taking their registers.

In the event of a fire within Heamoor CP School 

All children, staff and visitors will assemble outside our fence by school gate to the playground and await instruction from the Fire Service. If the fire is in the school closest to Willows, we will assemble on the field adjacent to Willows.

OTHER EMERGENCIES

In the event of a gas leak

The person finding the leak should follow the procedures below:

1. Open all windows

2. Evacuate all persons from the building
DO NOT TURN ANY LIGHTS OR ELECTRICAL APPLIANCES ON OR OFF 

The Manager

Jackie Jackson will telephone the emergency gas number 0800 111 999.

In her absence Tracy Cole will call the emergency gas number. If neither are available, the Nursery Manager, Sara Mitchell will take on this role and designate a person to Supervise her children in her absence.

All other people must follow the following procedure:

1. Stand still and listen to the instructions of the Supervisor

2. Help the children to line up at the emergency exit designated by the Supervisor

3. Aid the children to the nearest designated meeting point

4. The Supervisor will take her register with her to ensure that all children and staff are accounted for.

The children and staff will assemble at Fire meeting point, then walk through the gate into the infant playground of Heamoor CP School.

NO ONE MUST ENTER THE BUILDING

MAJOR EMERGENCIES WITHIN HEAMOOR CP SCHOOL OR WILLOWS EDUCARE
Willows Educare is based on the site of Heamoor CP School. If there is a Fire or Emergency Evacuation within Heamoor School a designated person will advise Willows, and the Evacuation procedure followed if the children at Willows are at risk. Likewise, if the incident is at Willows the Manager will advise the Headteacher.

A copy of the Fire Safety Policy & Evacuation Procedures for Heamoor CP School is at the back of this policy
Legal framework

· Regulatory Reform (Fire Safety) Order 2005
www.opsi.gov.uk/si/si2005/20051541.htm
Further guidance 

· Fire Safety Risk Assessment - Educational Premises (HMG 2006)
www.communities.gov.uk/publications/fire/firesafetyrisk6
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